
How to create and change 
student / teacher attributes and values

When you 
click on a 
person, 

their 
attributes 
/ values 

are 
displayed

start here

click on 
the value 
to access 
the pull 

down list. 
You can 

change an 
individual's 

values 
here.

click the 
'manage 

attributes' 
button to crate 
new attributes 

& values
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click on 
the 

attribute 
to see/edit 
the list of 

values

Enter a 
new 

attribute 
here & 

click 'Add'

then enter 
the 

associated 
values and 
click 'add'. 
repeat as 

needed

The update button is 
use to change the 

spelling of an 
attribute or value

NOTE: you can also add new 
and assign to students/

teachers by importing a tab-
delimited file. See the setting 

up manual for details.

close the window when 
finished and the new 
attributes / values will 
be instantly available.

2


